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Procedure for Handling 4-H Accounts:  Tax-Related Procedures for 4-H Clubs and Affiliated Groups1

An authorized chartered 4-H club or other 4-H affiliated group is subject to both state and federal laws and regulations, including tax laws. The guidelines below are provided as an overview of these laws. Specific information regarding individual circumstances will require additional consideration. Understanding the general tax implications will assist volunteers and staff in proper financial transactions, fundraising, and reporting.
Federal Income Tax Exemption

4-H Clubs and Affiliates who have been authorized to use the 4-H Name and Emblem and have an IRS Employer Identification Number (EIN) using the Group Exemption Number (GEN) 2704 are exempt from paying federal income tax. These groups do have a legal responsibility to report their income on an IRS Form 990 if it reaches or exceeds $25,000 or file an electronic post card if less than $25,000. For information on e-post cards see the electronic fact sheet “2008 Electronic Filing Requirements for 4-H Clubs & Affiliated 4-H Organizations under GEN 2704  http://www.national4-hheadquarters.gov/library/4h_polregs.htm.  
Current IRS publications covering tax-exempt status should be reviewed annually for details on reporting requirements and changes in the code. The Internal Revenue Service has recognized the tax-exempt status of 4-H units and affiliated 4-H organizations which are organized and operated under the auspices of Cooperative Extension. This guidance and oversight must be in keeping with the regulations governing the use of the 4-H name and emblem.

One publication that can help Cooperative Extension personnel interpret the authorization is "Tax Exemption Status of 4-H Clubs and Affiliated 4-H Organizations."  It can be found at

http://www.national4-hheadquarters.gov  or by contacting the state or county 4-H program office.

Getting on the IRS Cumulative List (of Charitable Organizations)

Upon being contacted about making a contribution to a 4-H Club or affiliate, many large organizations or private groups will check IRS Publication 78, Cumulative List of Organizations described in Section 170(c) of the Internal Revenue Code of 1986. This publication, available both online and as a printed document, is a list of organizations eligible to receive tax-deductible charitable contributions. It can be viewed on the Web at http://www.irs.gov/charities/article/0,,id=96136,00.html.  To be listed in Publication 78, 4-H Clubs and affiliates need to provide the group EIN (Employer Identification Number) to the Extension Office for an annual update to the IRS.
Receiving Donations of Gifts, Property, or Equipment

As determined by the Internal Revenue Service (IRS), donors may deduct contributions to 4-H clubs and affiliated 4-H organizations. This can include bequests, legacies, devises, transfers, or gifts, as applicable under the IRS Code. Most donors will request documentation of the gift on letterhead paper. The tax documentation letter should include the date, the name of the organization, the EIN, a description of the gift (do not provide a value unless it is cash), and the specifications for the unrestricted or restricted use of the gift, as defined by the donor.

 This document was adapted from one of a series of the Florida 4-H Program, Florida Cooperative Extension Service, Institute of Food and Agricultural Sciences, University of Florida (January  2007).   
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