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A Guide to Authorizing and Chartering 4-H Clubs or Affiliated Groups and Requirements for Tax-Exempt Status1

Any formally or informally organized entity using the 4-H Name and Emblem must have some type of written evidence that recognizes it as part of the 4-H program conducted by the Cooperative Extension Service. National 4-H Headquarters at USDA CSREES has identified three distinct groupings for 4-H programs to use when granting such authorization and approvals. There is a specific method for granting authorization and the associated rights and responsibilities to each group.
The three groups are:
1. 4-H Programs through organized 4-H clubs (any type or location) or other special interest groups.
2. Affiliated organizations that provide support to the 4-H Program, such as advisory committees, councils, foundations, boards, or other partnering agencies.
3. Vendors or other entities that are producing a product or service for the 4-H Program.
The respective methods to use in granting authorization are 
1. 4-H Programs and Clubs— Chartering; 
2. Affiliated Groups—Memoranda of Understanding (MOU); and 
3. Vendors or Service Providers—Letters of Authorization. 

1. CHARTERING 4-H CLUBS OR GROUPS
Chartering means that the Cooperative Extension System recognizes these entities as "4-H" and:

· includes them under our tax ID;

· accepts responsibility for them;

· expects these entities to be accountable and compliant with all applicable policies.

4-H Charter Certificates are required for any 4-H Club/Group to:

1) use the 4-H Name and Emblem 
2) be included in the tax-exempt status of 4-H. Such evidence should include:
► For Clubs/Groups, a 4-H Youth Development Club Enrollment Form sent to the local Extension agent; and

► A Club's Charter Certificate, recognizing the club or group as an official 4-H organization and authorizing use of the 4-H Name and Emblem will be given to the club/group by the local Extension Agent.


 This document was adapted from  4H 2.51, one of a series of the Florida 4-H Program, Florida Cooperative Extension Service, Institute of Food and Agricultural Sciences, University of Florida (January  2007).    
   Utah State University is an affirmative action/equal opportunity institution.  www.Utah4-H.org
The State 4-H Program Leader has the authority to determine who shall receive a charter, when charters need to be renewed, and when to revoke a charter. This authority may be delegated to the county level.  
Criteria for Chartered 4-H Clubs in Utah

4-H Clubs and groups must be chartered through the local Extension Office annually and must meet the minimum criteria for a 4-H Charter Club-listed below. Official 4-H club and groups have the authority to use the 4-H Name and Emblem. To be enrolled as an official charter club the following criteria must be met:
Regular Chartered 4-H Club
· Completed 4-H Youth Development Enrollment Form 

· The club must have five members from at least three families 
· The club must be organized with youth officers.
· The club must meet six or more times
Family Chartered 4-H Club
· Completed 4-H Youth Development Enrollment Form

· The club with less than five members or less than three families 

· The club must be organized with youth officers/youth in leadership roles.

· The club must meet six or more times

*Family clubs are prohibited from inclusion under the 4-H general exemption number as a tax exempt entity and from raising funds for their specific club or members. 
Chartering a Club:
A club must complete the 4-H Youth Development Club Enrollment Form. http://utah4h.org/htm/general-forms/club-enrollment. By enrolling, the club is also requesting a Club Charter. Upon receipt of the enrollment form, the Extension Agent will provide the club with a 4-H Charter Club Certificate. 4-H clubs will be required to enroll/charter annually.

2. OTHER AFFILIATE 4-H GROUPS  
Any 4-H entity that uses the 4-H Name or Emblem fits into this group. This could be a formal group like a County 4-H Advisory Board, 4-H Youth, Leaders' Council, or a Livestock/Clothing Project Committee that seeks donations and funds to support project training in a specific 4-H project. It may also include schools, after-school sites, or day camps sponsored by an organized community group. All these groups must be sanctioned as official entities in order to use the 4-H Name and Emblem and receive tax-exempt status for 4-H related activities. A written memorandum of understanding (MOU) with them must confirm their status. The MOU will outline that these groups must be non-discriminatory in their policies and actions and open to all youth. They must follow all state 4-H policies and guidelines, and maintain the responsibilities associated with the 4-H Name and Emblem use. Additional expectations of 4-H and the affiliate group will be written in the MOU. As with vendors and service providers, there is a hierarchy of who can issue the authorization. Affiliate groups operating beyond the county level must receive authorization from the State 4-H Youth Development Office. Those operating beyond the state level must have national authorization.

Tax-Exempt Status of Chartered Clubs/Affiliate Groups

Upon chartering a 4-H club or creating a memorandum of understanding (MOU) with a 4-H affiliate group, groups may have tax-exempt status under the National 4-H Group Exemption Number (GEN) related to their 4-H activities. However, to use this number, and for the IRS to recognize their status, the group must be a part of a national database of officially chartered or sanctioned 4-H groups. Any club or affiliated group that seeks funds or in-kind gifts from businesses or donors must first obtain an EIN or Federal Tax Identification Number. This can be done online at http://www.irs.gov using form SS-4 following the directions found in the SS-4 4-H Fact Sheet.  
3. VENDORS OR SERVICE PROVIDERS 
There are new specific guidelines for county Extension staff to follow when granting authorization to these groups. When the 4-H Name and Emblem are used on a product, (1) authorization must be issued at the level that corresponds to the product or  service, and (2) the product must be clearly identified. This means that, along with the Name and Emblem, the product must bear the name of the local or state program, such as "Utah 4-H" or "Tooele County 4-H."
Specifically, the Extension agent must provide written authorization to vendors to use the name and emblem (for example, for County camp T-shirts). Specific guidelines for artwork and graphical presentations should be provided, as well as specifications regarding the limitations of use for contracted items or for a specified specific time period. Specific 4-H Name and Emblem guidelines can be obtained from http://www.National4-Hheadquarters.gov
National 4-H Headquarters must authorize any product or service featuring the 4-H Name and Emblem that involves interstate activity. CES reserves the right to revoke authorization at any time for any reason. 
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